
Based on Article 13 of the Agreement for Establishing the Institute in Social Sciences and
Humanities in Skopje, the Council of the Founders, at the session held on 30 November 2011,
brought the following:

STATUTE

I. GENERAL PROVISIONS

Article 1

The Statute regulates the name, the seat, the activity, the organization, the managing, the
representation, the general acts, as well as the other issues related to the work of the Institute in
Social Sciences and Humanities from Skopje.

Article 2

The Institute in Social Sciences and Humanities from Skopje is a non-profit organisation
engaged in academic research activities in the area of gender studies and cultural studies, social
philosophy and policy studies.

Article 3

The name of the institute is "ИНСТИТУТ ЗА ОПШТЕСТВЕНИ И ХУМАНИСТИЧКИ
НАУКИ ОД СКОПЈЕ" in Cyrillic Script and "INSTITUTE IN SOCIAL SCIENCES AND
HUMANITIES FROM SKOPJE" in Roman Script (in English language).
The seat of the institute is on the following address: ul. "20 Oktomvri" br. 34.

Article 4

The Institute in Social Sciences and Humanities from Skopje is established for an infinite period
of time. The Institute's activity may be interrupted only in accordance with the legal acts or by
agreement reached between the Founders.

Article 5

The Institute in Social Sciences and Humanities in Skopje is a non-profit organisation which has
the capacity of a legal person; in the legal circulation with third parties in the state and abroad it
acts independently and answers for the taken liabilities with all its assets.



Article 6

The Institute is registered in appropriate registers of the competent authorities of the Republic of
Macedonia.

Article 7

The Institute has it's own seal, stamp and trademark.
The seal is round and on it is the text: Institute in Social Sciences and Humanities from Skopje,
as well as a place for the number and the date of the act that is entered.

The stamp is rectangular and reads: Institute in Social Sciences and Humanities from Skopje.

The Law of the Institute in Social Sciences and Humanities from Skopje is protected as a
trademark.

II. THE ACTIVITY OF THE INSTITUTE

Article 8

The Institute in Social Sciences and Humanities from Skopje carries out research in the field of
social sciences and humanities.
Based on the Law on Higher Education, Article 22 (Official Bulletin of the Republic of
Macedonia no. 35, dated 14.03.2008), the Institute can apply for accreditation of second and
third level studies in the area of its activity.

Article 9

In order to carry out its academic-research activity, the Institute adopts an annual program which
requires liability from all the organs of the Institute.

Article 10

The Academic Board of the Institute organises the academic-research activity of the Institute
with special acts.

III. FINANCES

Article 11

The Institute in Social Sciences and Humanities from Skopje provides assets from domestic and
international foundations in the form of research grants, as well as projects applied for and
granted following the calls of the Ministry of Education and Science for financing academic
projects, as well as those from the Framework Programme 7 (FP7 RDG). It provides for assets



from projects with domestic and international institutions, organizations and agencies by
charging for the services it offers and which are part of the academic-research activity of the
Institute, copyright, gifts, donations, legates, testaments, contributions and other legally defined
sources.

Article 12

The founders of the Institute are liable for the debts of the Institute in the manner and under the
conditions determined by state laws. The Founders shall invest the surplus assets from the
operation of the institution in the development of the Institute.

Article 13

The Founders invest the surplus assets from the operation of the institution  in the development
of the institute in the manner determined in the agreement for joint founding of the institution.

IV. ORGANISATIONAL STRUCTURE OF THE INSTITUTE

Article 14

The Institute carries out its activity through the following organisational structure:

1. Academic-research departments:
- Gender Studies and Cultural Studies Department
- Social Philosophy Department
- Political Studies Department.

2. Department for Academic Excellence of University Staff and Academic Workers: annual
academic seminars, symposiums, summer schools, winter colloquia and conferences.

3. Library and Electronic Archive

4. Publishing Department (mainly academic journals)

Article 15

The executive manager determines in detail the organisation of the work of the Institute with a
special general act, as well as the titles of the work positions, the allocation and the staffing of
the work positions, the work conditions and the work tasks for each work position.



Article 16

The programme director coordinates the research projects of the Institute and takes care that they
are properly executed, he/she also takes care that the entire planned work program is properly
carried out, together with the persons in charge of the individual departments conducting the
academic-research activities and substitutes the Executive Manager.

The Administrative Manager takes care that the administrative matters of the Institute are timely
and efficiently executed.

V. INSTITUTE ORGANS

Article 17

The following organs are part of the Institute in Social Sciences and Humanities:
- the Council of the Founders,
- the Executive Manager
- and the Academic Board.

Article 18

The Founders of the Institute constitute the Institute Council. The Council of the Founders is the
highest organ of the Institute and has the following competences:

- adopts the Statute of the Institute;
- decides the changes to the founding agreement;
- decides the activity of the Institution and its possible expansion or change;
- decides on the changes relating to the seat and the name of the Institute;
- allocates and removes the Executive Manager of the Institute;
- decides the introduction of new forms of organising the institute in the form of branches
or organisational bodies;
- decides on the changes to the institute statute;
- adopts the annual plan of the Institute, as well as the annual reports on the work of the
Institute;
- adopts the annual report and the annual account;
- decides on the membership of the institute in international associations and

organizations;
- adopts other general acts of the Institute.

Article 19

The Founders hold a regular session of the Council two times per year.
The regular session is convened by the Executive Manager of the Institute or one of the founders,
in case it is not convened by the Manager.
The sessions are regularly held the last week of May and the last week of February.



Extraordinary sessions of the Council are held as needed, if issues appear which are under the
competence of the Council.
A Council session is scheduled by written notification sent through electronic post or regular
post, at least a week before the holding of the session. In certain cases that require urgency and
when urgent convening is realistically possible, there is no need to wait for the period of 7
(seven) days to pass from the last convened session.

Article 20

The session of the Council is chaired by one of the Founders who rotates each year, following an
alphabetical order.
The chairperson manages the session of the Council.
The previous chairperson of the Council is the Minutes Secretary.
The Minutes are signed by the chairperson of the Council and the Minutes Secretary after they
are adopted with a majority of votes.
The decisions of the Council are signed by the Chairperson of the Council.

Article 21

The Council decides regarding the issues suggested in the agenda of the Council.
The Council can also take decisions relating issues which are put forward during the session, but
that are not on the Council's daily agenda, if all founders are present and none of them has
anything against.

Article 22

The Council can operate if more than half of the total number of Founders are present.
In case a Council's member can not participate, he/she can authorise another member to represent
him/her at the session or to take decisions instead of him/her.
The Council decides with a majority of the votes of the attending members of the Council.

Article 23

The Council's voting is public, but when required by a member, for some issues secret voting
may be arranged.
The Council members have only one vote each.

Article 24

The Executive Manager manages the Institute. The Council nominates the Executive Manager
with a four-year mandate with the possibility to be removed or re-elected.

Article 25

The Executive Manager has the following competences:
- represents the Institute in the legal circulation in the state and abroad;



- is the authorised signee of the Institute's official documents;
- answers for the legality of the Institute's work;
-adopts acts on the organisation of the employees in the determined research activity
fields in accordance with the decisions of the Academic Board where work position are
concerned with the Council's academic titles and programme decisions;
- coordinates and organizes all managing issues related to the functioning of the Institute
in cooperation with the Programme Manager;
- manages the Institute's research activity together with the Academic Board;
- decides whether to engage new staff in the Institute;
- nominates the managing persons within the internal organisational structure of the
Institute in accordance with the Council's recommendations;
- takes decisions on the statutory managing positions in accordance with the
recommendations of the Council of the Founders;
- takes care of the financial management of the project assets for the research activity;
- prepares the Council's Sessions;
- allows the carrying out of the projects approved by the Academic Board or the
Department Heads;
- gives the Founders suggestions for changes or supplements to the Institute's activity;
- decides on other issues related to the management of the Institute through decisions,
solutions, guidelines, instructions, etc.

Article 26

The Executive Manager may submit a resignation in writing, along with an explanation of the
reasons, before his/her mandate expires. The Council shall assign a new Executive Manager
within 30 days. In this period, the Programme Director shall act as Executive Manager.

Article 27

The Executive Manager may be removed by the Council if the Council determines that:
- he/she violates the Law and the other acts of the Institute with his/her actions;
- abuses his/her work position for private or other purposes;
- carries out the function in an unprofessional manner and with that violates the success of

the Institute and its legal reputation;
- for other reasons, either legal or personal, is unable to carry out his/her tasks.

Article 28

The Institute's Academic Board, together with the director, are the Institute's main managing
organs. The Founders establish an Academic Board in accordance with the conditions
determined with the Law on Scientific-Research Activities and the Law on Institutions. The
Academic Board is made up of the employees and the engaged persons in the Institute with
academic titles.



Article 29

The Council is made up of all the persons engaged in the Institute that have academic titles. The
Academic Board's decisions are taken with the majority of votes of the Council's members and
they control the overall operation of the Institute. The Council's sessions are convened by the
Executive Manager when he/she decides so or when requested by the majority of Council
Members.

Article 30

The Institute's Scientific Council has the following competences:
- manages and leads the Institute together with the Executive Manager;
- adopts the Institute's main managing acts together with the Executive Manager;
- suggests research programmes and projects;
- takes decisions related to the Institute's research projects and  programmes;
- chooses the academic titles;
- takes measures to improve the Institute's overall conditions for conducting research;
- decides on other matters related to the academic activity.

VI. CHOICE OF ACADEMIC TITLES

Article 31

The Scientific Council chooses academic-research workers for associate and academic titles.
The academic titles are: junior assistant-researcher and assistant-researcher.
The following are academic titles: academic associate, senior academic associate and academic
associate.

Article 32

A person with completed high-school education and average success in higher education, not
lower than mark 8, capable of conducting academic research may be granted the title of junior
assistant-researcher.

The academic title assistant researcher may be granted to a person with completed MA studies
and documented experience in academic-research activities.

The academic title academic researcher may be granted to a person with a PhD degree in the
sciences relevant to the Institute department where the person is being chosen and who has
published academic works using the academic research results.

The academic title senior academic associate may be granted to a person with a PhD degree in
the sciences relevant to the Institute department where the person is being chosen, who has



published reviewed works, has participated in academic-research projects and has contributed to
the training of new staff.

The academic title academic advisor may be granted to a person with a PhD in the sciences
relevant to the Institute department where the person is being chosen, who has published
reviewed works important from a academic and practical point of view, has participated in
academic-research projects in the capacity of head researcher and has contributed to the training
of new staff.

Article 33

The academic title junior assistant researcher is granted for a period of 4 (four) years at most,
without the right for re-election.

The academic title assistant-researcher is granted for a period of 4 (four) years at most, with the
right for re-election and establishing of a work relation for 2 (two) more years.

The academic title academic associate, senior academic associate and academic advisor is
granted for a period of 5 (five) years.
If the person holding the title academic associate or senior academic associate is not being
chosen for a higher position, the voting is for the title he/she already holds.
The person holding the title academic associate, is not re-elected after the first re-election.

Article 34

For election or re-election for an academic title and for the title assistant-researcher, the
candidate submits an application to the Institute or applies for the job advertisement issued by
the Institute at latest within 6 months before the end of the deadlines referred to in the preceding
article of this Statute.

Article 35

For the election or re-election for the academic title assistant-researcher, decisions are taken by
the Academic Board of the Institute based on an assessment made by the Recension Committee.

Article 36

The Recension Committee makes up the Institute's Academic Board. It is made up of at least
three members from the Institute's academic workers or from other academic institutes from the
same academic area for which the candidate is being chosen. The members of the committee
must hold a higher title than the candidate.

The Recension Committee shall submit the report no later than 2 (two) months from the date it
was established.
The Report contains the candidate's biography, an assessment of the compliance



with the legal conditions for election for an academic title, as well as an assessment of the
candidate's academic work.
The Institute publishes the report on its internet page 15 (fifteen) days before the day of election.

The election and re-election procedure for academic titles or for the title academic-researcher can
take up to six months at most.

VII. ESTABLISHING A WORK RELATIONSHIP AND ENGAGING IN THE
INSTITUTE

Article 37

The person elected for a certain academic title can be elected for a higher title at the suggestion
of the Council and the Executive Manager or following an initiative of the candidate
himself/herself.

In order to be elected for a higher title, the candidate must fulfil the legal conditions and must
have had the title more than half the time he/she is the holder of that title.

Article 38

Individuals chosen for academic and associate titles may enter into a work relationship with the
Institute; this applies as well for other individuals performing administrative and other tasks for
the purpose of uninterrupted and legal functioning of the Institute. The work relationship at the
Institute can be full-time or part-time; through this relationship the individuals carry out their
rights and obligations based on the Law on Labour Relations and the agreement signed with the
Institute.

The need for establishing a work relationship is decided upon by the director of the Institute after
hearing the opinion of the Programme Manager or the Council.

Article 39

The persons chosen for academic titles at the Institute are engaged in academic-research
activities in accordance with the Institute's annual plan and receive incentives in accordance with
a Rulebook on Incentives.

Article 40

The Institute can also engage academic workers from other institutions or from abroad to carry
out academic-research activities in accordance with the cooperation agreement signed between
the Institute and the academic worker.
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